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APPENDIX VI:  Safety Incident Reporting and Accountability 
 

UNIVERSITY OF PITTSBURGH 
DEPARTMENT OF CHEMISTRY 

 

SUBJECT:  Safety Incident Reporting and Accountability 
 

DATE:  September 23, 2006 
 

Purpose.   
 

It is the goal of the University of Pittsburgh, Department of Chemistry to provide a safe 
working environment for all faculty, students and staff in the Department. All members 
of the Department of Chemistry, including undergraduate students working in laboratory 
courses, have a responsibility to learn and follow safe laboratory practices and meet 
accepted workplace safety standards. 
 

Incident Reporting Procedures. 
 
Members of the Department are expected to notify the immediately responsible party 
(supervisor, course coordinator, research director, etc.) and the Director of Facilities of 
all laboratory and workplace accidents, including those involving any of the following 
circumstances: 
 

• Chemical spills 
• Incidents of exposure or release of hazardous materials 
• Incidents resulting in an injury 
• Incidents resulting in damage to facilities 

 

Any injury, fire, or hazardous material release requires the immediate notification of 
emergency responders. 
 

A written report of the incident shall be sent to the Director of Facilities, as soon as 
possible. 
 

Safety Committee Review. 
 
The Director of Facilities, upon receipt of a written incident report, shall forward the 
report to the Chair and members of the Safety Committee for review. The Safety 
Committee will review the report, and decide on a course of action. Typically, the Safety 
Committee will transmit their findings to the Department to improve safety practices. 
 

For more serious events, the Safety Committee may choose to convene a meeting of the 
principals (e.g.: undergraduate student(s), graduate student(s), postdoc(s), TA(s), course  
coordinator, research director, and/or others) in order to understand the circumstances of 
the incident. Other persons who desire to bring information to the committee may do so 
at this time, and should contact the Chair of the Safety Committee. 
 



 42   

If the incident in question was not caused by failure to follow accepted, safe laboratory 
practices, no further action will be taken in regard to the incident, unless faulty 
equipment was deemed to be responsible, in which case the equipment will be repaired.  
 

If the committee determines that accepted, safe laboratory practices were not followed 
and that failure to follow said practices caused the incident in question, the following 
actions shall apply: 
 
First Incident. 
 
If the incident in question is the first such involvement of the individual(s) in a safety 
infraction, he/she will be required to re-take all safety training offered by the Department 
of Chemistry. The incident and required actions will be documented. 
 

Upon completion of the re-training, the individual(s) shall provide notice to the 
immediate supervisor, the Chair of the Safety Committee and the Assistant Chair of the 
Department of Chemistry that the safety training has been completed. 
 

Second Incident. 
 
If the incident in question is the second such incident within twelve months of the date of 
the first incident, the individual(s) shall receive written notification requiring the 
following actions: 
 

1. Repeat training in all Department of Chemistry Safety Programs 
2. The individual(s) should prepare a written protocol for each experimental 

procedure to be performed. Each written protocol shall be reviewed and approved 
by the immediate supervisor prior to the start of any work in the 
laboratory/workplace and will continue for a time defined by the Safety 
Committee. 

 

The incident and required actions will be documented. Upon completion of the re-
training, the individual(s) shall provide notice to the supervisor, the Chair of the Safety 
Committee and the Assistant Chair of the Department of Chemistry that the safety 
training has been completed. 
 

Other Incidents. 
 
In the event that more than two incidents occur within twelve months, the Safety 
Committee may require adjustments to the term of the safety probation or written 
protocols or any other requirement designed to ensure that the individual follows 
accepted, safe laboratory/workplace practices.  
 

For individuals who chronically fail to demonstrate appropriate safety practices, the 
Safety Committee may decide to recommend more severe sanctions, perhaps even 
dismissal from the program and/or termination of employment. 
 










